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1. PURPOSE
1.1. To ensure that payment of, approved, grant funding only occurs upon the receipt of a duly
authorized ‘Letter of Understanding’.
1.2. To ensure, approved, grant funding is distributed in accordance with payment schedules provided
by budgetary or alternative resolutions.
2 SCOPE
2.1. This policy applies to all non-statutory grant funding provided by the City of Windsor to external
third party applicants.
2.2. Exclusion from this policy:

2.2.1. Grant requests that are subject to separate review and consideration under the City’s
Waiver of Fees & Grant Funding Policy or Ward Fund Policy.

3. RESPONSIBILITY

3.1.

3.2.

The City Council is responsible to:
3.1.1. Approve all grant funding to third parties.

The Chief Financial Officer (CFO)/City Treasurer or designate is responsible to:

3.2.1. Develop and maintain business processes and procedures that facilitate the release of
grant funds in accordance with this policy

3.2.2. Ensure the payment of, approved, grant funding is in accordance with approved budget,
Council resolution or Council interim budget resolution.

3.2.3. Request and obtain, signed, Letters of Understanding prior to the payment of approved
funds.

3.24. Distribute and communicate this policy to all stakeholders including funding applicants.

3.25. Direct the review of this policy, at a minimum, every five (5) years, and recommend
updates as required.

4. GOVERNING RULES AND REGULATIONS

4.1.

Approved grant funding may only be released upon the receipt of a signed (by a duly authorized
representative) Letter of Understanding from the funded agency.
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4.2. Release of payment for approved grant funding must be in accordance with amount(s) defined in
the approved budget, interim budget, or alternative Council resolution.

4.3. Original, signed, Letters of Understanding are a commitment document to be retained, in
Finance, in accordance with the City’s Schedule of Retention Periods for Records By-Law.
5 REFERENCES & RELATED DOCUMENTS
5.1. Letter of Understanding — Grant Funding (Sample — Attachment A)
5.2. Waiver of Fees and Grant Funding Policy
5.3. Ward Fund Policy
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ATTACHMENT A

Y L g oot OFFICE OF THE CHIEF FINANCIAL OFFICER
v w' NI:.IEDFI AND CITY TREASURER

Joseph Mancma, B. Comm, CPA CGA
Chisf Fmaneial Officer and City Treasurer

Letter of Understanding
Date

Agency Name
Agency Address

EE: Grant Fundmg

Deear Mame,

Crty Council autheorizes m itz ammual budget procesz amounts to be provided as grants. It iz understood that
grantz are provided at the discretion of City Council and there iz no inherent undsrztanding on the part of
Counril or expactation on the part of the agency of automatic or recurming ammuz! grants. In consideration of thas
grant, the Eecipient hareby agraas o be bound by tha obligations contained herem.

It 1z further undarstood that prantz are 1zsued on the specific condition that the services, which ara fo be providad
with thiz fimdmg muost take place within City of Windsor boundaries and these services are as follows: (based on
specific agency)

=  Toprovida art and culture to the commumity within the Crty of Windser.

= To provide live performances of orchestral music for people of Windsor and to be an educational
rezource by introducmg childran and aduliz to the joy and art of mms=ical performance.

= To present visual art exhibitions, prosrammuing of workshops, lectures, film and video screening,
performance and literary events.

= Toencourage arfiztic and cultural endeavours m the Windsor Area.

= To provids zocial, recreational. educational, volumtser and service opportumstiez for older adults, 35
vears and better.

= To attract mew business, capial mvestment and other asseszment and other emplovment-creating
enterprizes.

=  Toadm strensthanme, drrarsification and growth of existing busmesses.

= To mamfain and attract business and economic environment and to promote Windsor as 2 desirable
lacation.

=  To provide transportation services to the physically-handicappad in Windsor.

City of Winds=or | 350 City Hall Sgquare West, Suite 410 | Windsor, QM | ME& 651
Fhone (518) 285-8100 | Fax (518) 255-7310
www. citywindsor.ca
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|1_hE grant 1s to be uzad by the end of the agency’s fiscal vear or the end of the City's fizcal year (December 31)
whichsver occcurs later. LMatenizl chanzes to the nature of, or budgst for the actrvities for which the zrant has
been mads, must recerve written consent from the City of Wmdser prior to whlbzation of finds. Prer to
submizsion of 2 subsequent request for fimdmg communications must be made with respect to the intended use
of any surplus fimds from prier grants. Any unused portion of grant fimding in a year, remains the property of
the City of Windsor and shall be retumed to the City of Windzor immmediately upon confirmation of its existance.

The suppert of the City of Windzor st be acknowledzed by the recipients on any materials, reports, avents,
signags or publicity which are paid for, m full or part.

The City of Windsor at 1tz cost reserves the right to audit the financizl statements or operational affairs of the
agency and upon reazonable request to do se, the agency shall make avalabls at = premizes all books and
records to the City of Wind=or or 1ts agents.

Prior to the finalization of the budget the Chisf Finameial Officer & City Treasurer az authorized by specific
City Council resclution onlv, may distnbute stopgap mterim funds up to 2 defined percentage of the prior year
approved grant. Such dizhibutions are made under the same terms and conditions as the grant itself

If vou ceaza operating; ceaze to operate as a non-profit organization or collective; wind up or dizzolve; merge or
amalgamate with any other party; commence or have commencad agamst vou any procesdmgs 1n bankruptey, or
are adjudzed a2 bankrupt; kmeowingly provide false mformation m the grant application; use grant funds for
purpozes not approved by the City Cowuncil, the grant or unused portion thereof must, at the request of tha City be
repaid m whale or m part to the City of Winds=or.

All putetanding finaneial commtments related fo water, kodro, mumierpal taxes or any other debiz owing to the
City of Windsor and itz local boards, agencies and corporations must be reconciled prior to signing thus letter.
Failure to mamtam a dabt free status with the City of Windzor and = local boards, apencies and corporations
may result m an imemediate discontimmance of grant payments and/or an offtst of the outstandmg dabt agamst the
grant otherwize pavable.

In cases where thare are dabts owing (arrears, default on loan payvments, disputed account payable, ate ), please
1dentify whether the dabt 12 owed to the City of Wimdser or the local board, agency or corperation, and the
ammmt owmg. Alzo inclode any dispute resolution proceszes availabla to the parties.

Diabt Cravad to:

Debt Amount:

Dhspute Reselution(s) Availabla:

City of Windsor | 350 City Hall Square West, Suite 410 | Windsor, OM | N84 6351
Fhone (518) 25865-8100 | Fasx (518) 256-7310
woww. cibywindsor.ca
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The City of Windsor shall not be hable for amy damages, mjpury or amy losz of use or profit of the Fecipent
arizing out of, or i any way related to, the zrant Fecipients’ operations. The grant recipient shall indemmnify the
City, iz officers, amploveas and agents, agamst all costs, damazes and expenses mowred as a result of a claim or
proceeding agamst the City related to the grant recipient’s operations. The Agancy haz no expactztion of further
fimdmz on an annual basiz as 1if acknowladge: that zrants are provided at the diserstion of City Couneil.

Two copies of this Letter of Understanding are provided. Please rafain one copy for your filas. Sign and retum
the second copv af the address balow:

The Corporation of the Crty of Windsor
Fmaneial Planning Department

350 City Hall Square West, Suita 410
Windscr, Ontario 94 631

Whean a zigned copy of the Letter of Understanding is recervad by this office, arrangements will be made for vou

to recelve your cheque.

Smeerely,

Chisf Fmancial Officer & City Treazurer

L'wre have read, wnderstand and agree to comply with the terms: and condifions contaimed in thiz Lettar of
Understanding. L'we have authonity to bind the orgamzations.

Mame:

Titls S1znatura:

Date:

IName:

Title S1znatura:

Date:

City of Wind=or | 350 City Hall Square Weast, Suite 410 | Windsor, 0N | ME& 551
Phone (518) 255-8100 | Fax (518) 255-7310
weww. citywindsor.ca
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